Time Management: Setting Priorities and Getting Your Grant Proposal Submitted on Time
Professional and Academic Development (PAD) Seminar Series
April 17, 2009
Spencer M. Partrich Auditorium at Law School
Discussion Topics:

· The first steps to preparing a grant proposal
· Methods/processes to prepare for grant submission
· Who to inform when submitting a grant proposal
· Pre-proposal review process
· Recommendations from SPA regarding communications, receipt of materials, etc.
· The role your department chair can play in time management success 

· Tips on how to manage time from day to day

· Strategies for planning goals and activities related to your research program
Useful Resource:
http://www.hhmi.org/resources/labmanagement/mtrmoves_download.html
Panelists:

Cathy Lysack, Director Institute of Gerontology (moderator)
c.lysack@wayne.edu 
Anna Santiago, Professor, Social Work
amsanti@wayne.edu
Christy Chow, Professor, Chemistry

cchow@wayne.edu 
Melody Neely, Associate Professor, Immunology & Microbiology
mneely@med.wayne.edu 
Carole Bach, Director, Sponsored Program Administration
cbach@med.wayne.edu  
