Instructions for Appendix A (Cost Sharing)

Signatures of the PI and department Chair are necessary for this proposal approval form to be processed by SPA for authorized submission to the sponsor.

Definition of Cost Sharing:  

Cost sharing is defined as any portion of legitimate project costs which the University is formally committed to pay, e.g., faculty and staff salaries, supplies or equipment.  If cost sharing is included in the proposal, it must be documented in Appendix  A.  

Indicate whether or not cost sharing is required by the sponsoring agency.  

A.
Personnel:  

a. List all professional staff devoting effort to the proposed project as WSU contribution for which WSU will not be reimbursed.  Department secretarial and/or clerical time should NOT be included as an element of cost sharing.  Their costs are included in the Facilities and Administrative (indirect cost) assessment.  

b. Indicate each individual’s base salary.

c. Indicate each individual’s percentage of effort to be donated as cost sharing to                                the project.

d. Fringe Benefits: Indicate the dollar amount which will be cost shared under this category.  Use appropriate WSU fringe rates for calculation.

e. University Cost Share - Base salary multiplied by the percentage of effort allotted to the project as cost sharing, plus fringes.

f. Indicate source (account number, fund code, etc.) from which cost sharing will be drawn.  The funding source may NOT be federal, and the same funds may not be used to cost share on more than one project.

B. Materials and Supplies:  Indicate the dollar amount which will be cost shared under this category.  Indicate source. 

C. Equipment: Show the dollar amount which will be cost shared under this category. Indicate source.  Note: Use of existing equipment is not allowed unless use is charged back in the normal course of business.  

D. Other (explain):  Show the dollar amount which will be cost shared under this category. Indicate source. “Other” costs may include tuition, human subjects compensation, long distance phone charges, animal care and use costs, etc.

E. Unrecovered Indirect Costs:  Indicate the dollar amount which will be cost shared under this category.  This cost is the difference between what the sponsor allows to be charged as indirect cost and WSU’s appropriate negotiated rate.  (For example, if the sponsor allows 10% IDC while WSU’s rate is 49%; the 39% difference is unrecovered IDC.

F.
Waived Indirect Costs:  A waiver of indirect costs exists when WSU does not request the full amount allowed by the sponsor.  Under WSU Executive Order 86-2, any waived indirect cost, must be reimbursed from other University resources.  To simplify, the PI, Department and College may agree to waive that portion that is returned to them.  A waiver of indirect cost beyond that amount requires approval of the Associate Vice President for Research.  
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