Job Aid: FRIGITD 17-Sep-18

1 Navigate to FRIGITD from the Home Page and Enter search criteria

Plain Step/Action List
Step 1: Enter “W” in the Chart of Accounts; Enter Fund, Grant, or Index by entering criteria, if

known. Otherwise, select the search icon in any of those fields to filter your search
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2 You can customize output by selecting certain attributes

3 Select Go
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Plain Step/Action List

Step 2: By default, output will be All Levels for the Account Summary, which provides all budget
information within a Pool Category (61, 72, etc.). You can select Level 2 Acct. Type to provide only
Pool Categories for the output. Additionally, when All Levels is selected you can add any or all of
the check boxes (Include Revenue, Exclude Indirect Costs, or Fund Summary) which will customize
the output. The default date will be Inception to Date; however, you can enter certain Date From
and Date To parameters to get a “snapshot” of a particular budget period within that fund.

Step 3: Select Go once information is entered
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Plain Step/Action List
Step 4: Data output when Level 2 Acct is selected: high-level, pool categories only
Step 5: Data output when All Levels is selected: line item detail for each pool category
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Grant Detail Information [FRIGTRD]
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Plain Step/Action List
Step 6: To retrieve detailed budget information for a particular line item, select the account code
Step 7: Then select Related and Grant Detail Information
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Plain Step/Action List
Step 7: Detail is then provided for chosen account code. You can follow steps 5 and 6 to Query
specific related documents or to obtain Encumbrance Detail, if applicable
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